
Coded Summary Chart: 

Coded Summary is a customizable format that allows 
you to tag tasks to roll-up together in your Milestones 
schedule.  You can customize the look and placement 
of each symbol through custom tags in your MS Pro-
ject schedule.  

In your Microsoft Project Office file set-up: 

• A text field that will contain the row names by 
which tasks will be grouped. 

• A number field that will contain the level for 
each Milestone (1, 2, 3). On a task row Mile-
stones allows symbols to be placed at three levels 
1=top of the row, 2=middle of the row, 
3=Bottom of the row. 

• A number field that will contain appropriate 
Symbol Date Placement (1 through 13) 

• A number field that will contain the appropriate 
Symbol Text Placement (1 through 13) 

• A number field that will contain the desired Symbol 
Size (0.25 through 5.0) 

• A number field that will contain the Toolbox Sym-
bol Type (1 through 32) 

• A number field that will contain the desired Symbol 
Color Number (0 through 18) 

Note:  Coded Summary: Coded Symbols import option 
can not be saved as a custom import option. 

Coded Symbols 

1 center middle 8 right top 

2 center top 9 right botom 

3 center bottom 10 bar middle 

4 left middle 11 bar top 

5 left top 12 bar bottom 

6 left bottom 13 hide 

7 right middle   

Symbol Date and Text Placement 

Symbol Color Number 
0-18 

Toolbox Symbol Type 
1-32 


